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Mission and History 

Mission 
 
The mission of ESPIRITU Schools is to form intellectual, virtuous, and loving Servant 
Leaders who form other leaders and build spirit in their families and communities. 
 

Forming the Whole Person: Body, Mind, and Spirit  
 
 Tangible: Beauty, State of the Art, and Stewardship  
 Intellectual: Rigorous and Vigorous, College Ready and Global Standards  
 Inspirational: Ethical, Virtuous and Loving Servant Leadership; Respecting the 

Dignity of the Person  
 

History    
 
In January 1995, a group of faith-based leaders established ESPIRITU Community 
Development Corporation, a non-profit organization. Its goal is to renew communities by 
forming Servant Leaders with faith-based principles. These new servant leaders will then 
rebuild their own communities with community service projects. The model was two 
pronged, focused on Servant Leadership and Community Development in order to develop 
leaders, have them form other leaders, who would then build spirit in their families and their 
communities.  
 
The “Servant Leadership” model was developed into an educational system. Leaders are 
identified, formed and joined with other leaders in forming teams who are then sent out to 
assist other communities change their circumstances. In summary, a servant leader’s primary 
role is to assist a community in developing a strong moral and values-based code of ethics 
forming the foundation from which various projects are planned and launched in service to 
others.  
 
Next, the community development model, “MaryTown” was developed into four essential 
components: 
• Build spirit and values (virtues). 
• Build knowledge and intellect (education). 
• Build Servant Leadership (Productive leadership through service)  
• Build new infrastructure; schools, affordable housing, and self-sustaining projects. 
 
A charter school was built to put into practice this unique educational experience, and the 
organization was selected by the National Football League to operate the Youth Education 
Town (NFL-YET) on the same campus. Next, the organization expanded its programs 
internationally. New leaders from other parts of the world came to form part of the 
ESPIRITU team. Over the following years, the organization developed on a 15 acre campus 
call MaryTown-ESPIRITU Schools on which several educational and faith-based programs 
are offered.  
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About Family Handbook 

  
This family handbook contains the bulk of ESPIRITU Schools’ policies, practices, and 
regulations.  It is important that all students and parents/guardians read and understand all 
information contained within.  Following the letter and spirit of what is presented in this 
handbook is an integral part of the organization’s smooth and successful school operation. 
Though the organization expects parents/guardians and students to know and abide by the 
policies and regulations explained in this handbook, the organization understands that 
parents/guardians and students may question certain specifics of the handbook.  A meeting 
can be scheduled with a School Official to discuss any further issues. 

 
 

Academic Expectations, Evaluation, Student Promotion, and 
Graduation 

Education Philosophy  
 

Our educational system is a Traditional Classical Education, which consists of a rigorous and 
vigorous dialogue between culture and character.  The image that best captures this concept 
is the DNA model. The two main vertical strands are Culture and Character, which are 
interwoven and twisted to form the framework of what a modern, international; Servant 
Leader needs to learn in order to be successful.  The dialogue or interaction between the two 
is a horizontal connection between intellect and the human spirit.  The purpose is to create an 
environment (ethos) where “International Servant Leaders” are formed.  These leaders have 
the intellect to accomplish small local projects and international major projects, and they 
have the ethics and virtues to positively impact the global community through good works. 
 
Culture is defined as successful performance in three phases:  
 Acquiring basic foundational knowledge 
 Learning how to critically analyze that knowledge 
 Creating new knowledge from it 

  
Character is defined as learning and incorporating into one’s life what we refer to as The 
Seven Virtues. The first four virtues: prudence, justice, temperance, and fortitude, empower 
each student to reach beyond their personal habits and develop habits of a Servant Leader. 
The next three virtues: faith, hope, and charity, teach the student not only how to live in and 
improve society, but also to contribute to the global community. These principles are taught 
by having students focus on a virtue each month and on a “leadership characteristic” for each 
week of the school year. Gradually, the student is formed as an International Servant Leader 
who appreciates and incorporates the following Three Areas into their personal and 
professional lives: 
 Physical – Stewardship, appreciation of beauty and art, and constant self-

improvement 
 Intellectual –  Rigorous and vigorous studies based on global learning standards, 

college  readiness and life-long learning  
 Spiritual – Ethical, virtuous and loving Servant Leadership, which respects the 

dignity of each person. 
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Curriculum Philosophy  
  

ESPIRITU Schools provides instruction in four core areas:  Math/Science, Language Arts, 
History/Social Studies, and electives in the Classics.  The foundation of our philosophy is the 
“Trivium” educational system, where education has three levels of learning, with a specific 
type corresponding to the respective level, which builds on the previous level: 
 K - 6 grade: (Grammar) Memorization of basic facts; acquisition of language, and 

history 
 Grades 7-8-9:  (Logic) Piecing together of basic facts and logical interpretation of 

them 
 Grades 10-12: (Rhetoric) Clear articulation of logical thoughts   

  
Practical Application of the Curriculum 

 
Our students and their parents are required to demonstrate an understanding of our “7 Step 
Methodology” which is our International Project Management approach to serving global 
communities.  They gain this understanding by completing a minor project in the local 
community and a major project with our strategic national partners.   
 

These projects comprise various fields: leadership education, affordable housing, business 
development, community safety, sustainable projects such as renewable energy and 
community food-growing projects, and international communication centers that use state-of-
the-art technology, hardware and software.   

   
*See table below 
 

 
GRADE 

 
Grouping 

 
English 

 
Math 

 
Sci/SS 

 
Elective 

 
K-1st 

 
Self-Contained Storytown 

Spalding Saxon X 
Tech 
Art 

Leadership 
 
2nd-3rd 

 

Self-Contained 
SEI, 

Departmentalized 
Mainstream 

(Math & ELA) 

Storytown, 
Spalding, 

Performance 
Coach 

Saxon, 
Performance 

Coach 
X 

Tech 
Art 

Leadership 

 
4th-5th  

 
Departmentalized: 

ELA, Math, 
Informational 

Text 

Storytown, 
Performance 

Coach, 
Novel Set 

Saxon, 
Performance 

Coach 

Informational 
Text,  

SS- Modern 
times & 
Ancient 
times 

Tech 
Art 

Leadership 

 
6th  

 

Departmentalized: 
ELA, Math, 

Science 
 

Storytown, 
Performance 

Coach, 
Novel Set 

Saxon, 
Performance 

Coach 

Gen. 
Science,  
SS-Early 

Renaissance   
 

Tech 
Art 

Leadership 
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Study Materials 
 
In order to do well at school, the student must be prepared with the proper tools. Backpacks 
or book bags may be used to carry books to and from school and during the school day. Each 
student should be prepared with several pencils and blue ink ballpoint pens, as well as other 
materials specified by the students’ specific teachers. Students may carry a pencil pouch to 
classes along with their books and binders. Spiral bound notebooks are acceptable for note 
taking. "Magic Markers" and other permanent marking pens are prohibited on campus. 
Citations may be given for students who are not prepared with the proper materials. 
 
Textbooks will be issued to each student for use during the academic year, and will remain 
the property of the school. If a student loses a book, he or she will be charged for the full 
replacement cost of the book. 
 

Homework 
 

Students should expect to do meaningful homework each night. Homework is an essential 
part of ESPIRITU Schools’ studies because it preserves class time for instruction, discussion, 
dialogue, and the collective pursuit of truth. Homework is a time of quiet concentration in 
which the student truly makes the subject his or her own.  
 
Study habits vary, so it is difficult to estimate the amount of homework time for any one 
student. Often success with homework is a condition of the student’s self-regulation. Skillful 
self-regulators have an arsenal of strategies that enable them to achieve efficiently and 
effectively: help-seeking, planning, goal-setting, time-management, self-monitoring, 
reducing distractions, questioning, comprehension monitoring, and using feedback. Students 
who struggle often do not systematically employ these strategies, even though they may, in 
fact, spend a significant amount of time working/studying. We think that our K-6 school is 
the appropriate place for young people to develop and strengthen their work skills; in 
essence, students learn how to learn through the rigors of school. As a general guideline 
students should be prepared for nightly homework; 30 minutes to1hour in grades K-3rd and 1 
to 2 hours in grades 4th through 6th.  

 
Missing Work 

 
It is the responsibility of the student to make up missed homework after any absence, planned 
or due to illness, in a timely manner. Students will be given one day to make up work assigned 
during an excused absence for each day they were absent.  If a student is unable to attend 
school, he or she should contact the teacher upon their return.  If a student is out due to an 
illness, the parents may request the assignments daily.  In all cases, support will be given for 
completion of the assignment(s) upon return, as requested by the student.  This support may 
be provided outside of the daily school schedule.   
 
An absence on the due date of a major assignment (essay, lab report, project, etc.) or exam 
may not extend the due date of that assignment. The student should expect to submit the 
work and/or make-up the exam on the day of his/her return. Work that was due on the day of 
an absence is due upon return.  Likewise, absences during the preparation time of a major 
assignment may not extend the due date.  
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Students who miss review / work sessions prior to an exam or major assignment due date may not 
be granted an extension and should expect to take the exam or submit their work upon returning 
to class.  
 

Evaluation  
 
At the end of each quarter, each student’s academic progress will be thoroughly evaluated, 
and a report will be mailed home. Parent-teacher conferences will be held throughout the 
year to evaluate the progress of the student. For grades K-6, conferences will be held in the 
classroom with teacher and parent.  End-of-semester report cards will include a letter grade 
and comments regarding the student’s behavior. Students will also be assessed according to 
state requirements using standardized achievement tests such as the AzMERIT and AIMS 
Science.  
 

Grading Policy 
 
Grades range from “A” to “C”, with an “A+” being the highest grade.  Courses offered on a 
pass/fail basis use a “Pass” to designate a passing grade.  Only grades with “A” through “C” 
are used in calculating grade point average (“GPA”) and class rank.  The quarterly honor roll 
awards High Honors to students achieving a 3.5 GPA or better, and Honors to students 
achieving a 3.0 to 3.5 GPA.  

 

The ESPIRITU Schools faculty has recommended a uniform grading scale for use in all 
classes using a numerical grading system.   

97% to 100% = A+       96% to 93% = A  92% to 90% = A- 

87% to 89% = B+  86% to 83% = B  82% to 80% = B- 

77% to 79% = C+  76% to 73% = C  72% to 70% = C- 

69% and below = F or Incomplete 

 

Each student’s GPA is calculated by converting a letter grade into a numerical counterpart 
with each “A” being worth 4 points, each “B” being worth 3 points, and so on.  A plus will 
increase a student’s GPA (e.g., a B+ is worth 3.3 points); a “minus” will decrease a student’s 
GPA (e.g., a B- is worth 2.7 points).  A student’s grade point average is the average of all 
points earned in all courses, calculated to three decimal places, and is used to determine class 
rank. 

 
Service Learning Requirement 

 
ESPIRITU Schools seek to make community service an integral part of the student’s life.  
Each student must be given an opportunity to live out the values of charity and service to 
others.  The goal of this requirement is to help students become aware that they are not only 
autonomous individuals but also are members of the larger community to which they are 
accountable.   
Students are required to participate in 1 service learning project per year in grade 4 – 6. 
When you have completed your project, turn the form into the front office.  The form can 
be found in the school office. 
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College Recommended Grades/University Requirements 

College Recommended Grades 
Begin to prepare habits in KINDERGARTEN  

 
ESPIRITU Schools students are prepared to attend college after high school, it is important for 
parents to note that, there is a great difference between a passing grade and a “college 
recommended grade.”  A final grade of at least B is considered a college recommended grade.  
For example, admission to one of Arizona’s three public universities is “unconditional” only if 
the applicant has achieved at least a cumulative 3.0 GPA (a B average); admission is possible on a 
“conditional” basis only if the applicant has achieved a cumulative 2.5 GPA (an equal number of 
Bs and Cs). 

Even though grades are not the only way to measure a student’s potential for academic 
achievement at the college level; it is a fact that few four-year universities will admit a student 
who does not receive consistent college recommended grades.  In order to move on to a four-year 
college after graduation from ESPIRITU Schools, a student must earn strong grades from the 
beginning. 

 
University Requirements 

  

Eligibility Requirements for the Arizona Universities can be found at each institutions website: 

Þ Arizona State University- www.asu.edu 

Þ The University of Arizona- www.arizona.edu 

Þ Northern Arizona University- www.nau.edu 

  
 

Student of the Year 

Student of the Year Requirements 
 
The student of the year is the recipient of the highest honor that RMR can confer upon a 
student. The Student of The Year is selected at the beginning of May by the assembled 
faculty. Overall GPA among students who have been at the school since the beginning of the 
school year is taken into consideration. Personal conduct and positive participation in the 
school’s culture and activities are also considered; negative facts (such as a serious act of 
misconduct, especially academic dishonesty, at any point in a student’s record) may be 
considered as disqualifying. The faculty reserves the right to not award the top academic 
student if the faculty determines that another high-level academic student stands as a 
considerably better character example to the community. It is possible for co-student of the 
years to be selected.  
 

 
 
 
 

http://www.asu.edu/
http://www.arizona.edu/
http://www.nau.edu/
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Family-Teacher Academic Partnership 

As a preparatory school, we believe that the student should be the primary agent in his or her 
education. Our first priority in this regard is to encourage student responsibility by 
establishing an open line of communication between students and their individual teachers. 
Timely and effective communication between teachers, students, and parents is essential in 
fostering academic growth.  
 

Communication Roles  
 
Students are responsible for tracking assignments, understanding stated course requirements, 
and meeting deadlines. We strongly encourage students to meet with their teachers regularly 
for tutoring if they are having difficulty understanding specific concepts or material. It is also 
the job of the students to communicate honestly to their parents about their day-to-day 
performance and academic standing. Teachers are responsible for clearly communicating to 
the student what is expected of him or her. Parents should keep abreast of their child’s 
progress through Family Link and daily homework review.  Parents are encouraged to 
communicate any concerns.   
 

Student-Teacher Relationships: On-campus and Off-campus 
 
ESPIRITU Schools highly value the working relationship between teachers (or staff) and 
students. This is a relationship best characterized as a professional friendship grounded in 
mutual respect. Teachers and staff will treat each student as a unique individual and will 
serve the student with a heart of charity. Students, for their part, will treat each teacher and 
staff with the respect properly accorded his or her role as an authority figure and leader. With 
this in mind, students should address teachers by their formal title, i.e. Mrs., Ms., Mr., Dr., 
and their last name.  
 
Our teachers, staff members, and coaches will maintain roper professional boundaries 
between themselves and all students. They will not be overly familiar with the student or get 
involved in the details of the student’s personal life. (If a teacher or staff senses that a student 
requires counseling for a social or family issue, that issue will be referred confidentially to 
the administration and/or parents). The faculty/staff/coaches will insist on maintaining 
appropriate physical boundaries, and will not meet in a room alone with a student with the 
door closed. It is ESPIRITU Schools’ policy that faculty/staff do not transport students in 
their personal vehicles. Except, when transporting his/her own children, or when acting in a 
capacity where parental permission for such transportation is explicitly granted.  
 
Many of our teachers live in the same neighborhoods as our students: hence it is appropriate 
to offer a word regarding off-campus relationships. The same professional rules governing 
on-campus relationships apply to off-campus relationships or chance meetings between 
students and faculty. It is not appropriate for students and teachers to interact as anything 
other than students and teachers, regardless of the location, time, or day of the week. 
Furthermore, students should not contact or visit teachers off campus unless the teacher has 
spoken with the parents and explicitly invited such contact, nor should teachers (or staff) 
contact students off-campus (other than phone calls regarding academics or school-sponsored 
extra-curricular activities), unless such contact has been approved by the parents. 
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Admission and Enrollment Process 

Arizona Student Enrollment 
 

The following documentation is required for enrollment: 
 
Proof of age and identity (A.R.S. §15-828) 
Any person enrolling a student (except a homeless student) must provide the school 
with one of the 
following: 
▪ A copy of the child’s government-issued birth certificate; or 
▪ Other reliable proof of identity and age, such as a student’s baptismal 

certificate, hospital-issued birth certificate, application for a Social Security 
number, passport, or original school registration records from another public 
or private school; or 

▪ A letter from an authorized representative of an agency having custody of the 
student. 

 
Proof of residency (A.R.S. §15-802(b)) 
A person can prove his or her physical residence by completing an Affidavit of 
Arizona Residency 
(available at school offices) and submitting an original or legible copy of one of the 
following documents that indicates the person’s name and residence address: 
▪ Valid Arizona driver’s license, Arizona identification card or motor vehicle 

registration 
▪ Real estate deed, mortgage documents or property tax bill 
▪ Residential lease or rental agreement 
▪ Water, electric, gas, cable, or phone bill 
▪ Bank or credit card statement 
▪ State income tax return, W-2 wage statement or payroll stub 
▪ Certificate of tribal enrollment or other identification, issued by a recognized 

American Indian tribe, that contains an Arizona address 
▪ Documentation from a state, tribal or federal government agency (Social 

Security Administration, Veteran’s Administration, Arizona Department of 
Economic Security) 

The residency documentation received by the school will be maintained in 
accordance with Arizona 
Department of Education guidelines and must be updated annually. 
 
Immunizations (A.R.S. §15-872) 
All students entering Arizona public schools are required by law to be immunized. If 
the student has, a medical condition or personal belief that conflicts with this law a 
waiver may be signed and presented at the time of registration. 
 
Arizona School Withdrawal Form (A.R.S. §15-827 (A), (B)) 
A student who enters a school shall present a properly executed withdrawal form if 
such student 

 previously attended another school in this state.  
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Enrollment Policy 
 

ESPIRITU Schools has an open-enrollment policy in accordance with A.R.S. §15-184. A 
copy of the full open-enrollment policy is available for your review upon request from the 
school office. ESPIRITU Schools does not discriminate in its admissions or enrollment 
practices on the basis of race, ethnicity, national origin, age, religion, gender, income level, 
disability, English proficiency or athletic ability. 
 
Failure to disclose accurate, complete, and truthful information on the enrollment application 
may result in revocation or removal from enrollment. 
 
Pursuant to A.R.S. §15-184(F), ESPIRITU Schools may refuse to admit any pupil who has 
been expelled from another educational institution or who is in the process of being expelled 
from another educational institution. 
 
 

Official Transcripts or Report Cards 
  
Official transcripts or Report Cards should be either sent to ESPIRITU Schools directly by 
the previously attended school or hand delivered.  If your child was home-schooled, a signed 
description of the curriculum and course content mastered must be submitted to ESPIRITU 
Schools. 
 

Insurance Fee 
 
Families are required to pay the Student Accident Insurance Fee of $10 at the beginning of 
every school year in the front office. This insurance will cover accidents that may occur after 
the school day and/or school sponsored events. If a family is unable to pay the $10 fee, please 
see the Director of Family Engagement for other options. 
   
 

Change of Personal Data 
 
Parent/Guardian must notify the Front Office immediately if any changes occur in the 
following areas: 

 Home address 
 Home phone numbers(s) 
 Work phone numbers (s) 
 Emergency phone numbers 
 Change of the name and/or address of parents or legal guardians.  

 
A form is available in the Front Office to update records. 
 

Prescription and Over-the-Counter Medication Policy 
 
The parent must bring a student’s prescription or non-prescription medication to the school 
office, and complete a permission form with signed instructions for administration. Dosage 
requested by the parent or guardian shall be in keeping with the manufacturer’s 
recommendations and instructions its original container. Each instance of administration of a 
prescription or non-prescription drug shall be documented in the school’s database by the 
administering office staff. The school does not provide any medications to students; if 
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needed, students and families must provide their own. This includes cough drops, ibuprofen, 
antacids and acetaminophen.  
 
Students are not permitted to keep prescription or OTC medications in their possession on 
campus (all drugs, including cough drops, are kept locked in the front office). School 
Officials must be notified immediately of students suspected of breaching these regulations. 
Violation of these policies place the student and others at great risk of personal harm, and as 
such, will result in disciplinary action. 
 

FERPA Notification 

FERPA 
 

REQUIRED ANNUAL NOTIFICATION TO PARENTS AND ELIGIBLE STUDENTS 
REGARDING STUDENT RECORDS 

 
This Notification is required by the Family Educational Rights and Privacy Act (FERPA) and 
provides you with important information regarding your rights as they relate to student 
educational records. It is directed to parents (including a natural parent, a guardian or an 
individual acting as a parent in the absence of a parent or guardian) and eligible students 
(students aged 18 years or older or attending an institution of postsecondary education).  
 

YOUR RIGHT AS A PARENT OR ELIGIBLE STUDENT 
 
 The Right to Inspect and Review the Student’s Educational Records.  
 
If you wish to inspect/review the student’s educational records, please contact the School 
Leader to make an appointment to do so. You will be provided access to records within a 
reasonable period of time, but in no case more than 45 days after your request is received. 
School personnel will respond to reasonable requests for explanations and interpretations of 
the records. The ESPIRITU Schools will provide you with a copy of the records or make 
other arrangements for inspection and review of the requested records if its failure to do so 
would effectively prevent you from exercising your rights to inspect and review the records.  
 
 The Right to Consent to Disclosures of Personally Identifiable Information Contained in 

the Student’s Educational Records, Except to the Extent the Law Authorizes Disclosure 
Without Your Consent.  

 
Disclosure To School Officials. The ESPIRITU Schools may disclose personally identifiable 
information from a student’s education record without your consent to school officials who 
have a legitimate educational interest in the information. School officials include, but are not 
necessarily limited to:  
 Administrators, supervisors, and teachers  
 Counselors, therapists, and other non-teaching personnel  
 Authorized volunteers or interns  
 Temporary substitutes for administrative, supervisory, or teaching personnel  
 Members of Board of Directors, when acting in their official capacity  
 Contracted consultants or other professionals (i.e., attorneys, auditors, evaluators)  
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A “legitimate educational interest” is the person’s need to know in order to fulfill the school 
official’s professional responsibility and/or to provide a service or benefit to the student or 
the student’s family.  
 
 The Right to Seek Amendment of the Student’s Education Records that the Parent or 

Eligible Student Believes to Be Inaccurate, Misleading, or Otherwise in Violation of the 
Student’s Privacy Rights.  

 
If you believe the student’s records contain information that is inaccurate, misleading, or in 
violation of the student’s privacy or other rights, you may ask ESPIRITU Schools to amend 
the record. You are also entitled to a hearing to present evidence that the record should be 
changed if the ESPIRITU Schools decides not to alter it according to your request. A form for 
this purpose and additional information is available in the School Leader’s office.  
 
 The Right to File a Complaint with the U.S. Department of Education Concerning 

Alleged Failures by the Academy to Comply with the Requirements of FERPA.  
 
You are entitled to file a Complaint with the U.S. Department of Education if you believe the 
ESPIRITU Schools has violated FERPA. Complaints may be sent to the Family Policy 
Compliance Office, U.S. Department of Education, 400 Maryland Avenue SW, Washington, 
DC 20202-5901.  
 
ESPIRITU Schools complies with FERPA (20 U.S.C. § 1232g and § 1232h; 34 C.F.R. Part 
99); the Individuals with Disabilities Education Act (20 U.S.C. § 1400; 34 C.F.R. Part 300); 
and A.R.S. §§ 15-151, 15-142. 

 
Arizona Early Intervention Program’s (AzEIP) – Child Find  

 
Arizona Early Intervention Program’s (AzEIP) intent is to ensure that all children from birth 
through 21 with delays or disabilities are identified, located and evaluated with minimal cost 
to parents.  
 
Anyone who has contact with the child may refer him or her to AzEIP. Contact AzEIP if you 
have concerns about how a child: Plays and interacts with others, learns, communicates, 
moves, sees or hears.  
 
When children are "found", they are referred to a specialist to screen their development. The 
screening helps "identify" any areas of concern that need to be evaluated further. In order to 
receive early intervention or special education services, a child must be evaluated to confirm 
they have a delay or disability that falls under state definitions.  
 
If needed, the child is evaluated using state criteria for specific delays or disabilities. If 
eligible, the Arizona Early Intervention Program or a public school system will offer early 
intervention or special education services according to the child's needs.  
 Early intervention supports and services assist families of children who are eligible by 

helping children ages Birth to three years develop to their full potential. In Arizona, early 
intervention services are provided through the Arizona Early Intervention Program (or 
AzEIP).  

 Preschool special education services for children ages 3 to 5 provide special strategies to 
help children reach their developmental milestones.  
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 Special education services for school-aged children in kindergarten through the age of 21 
provide specialized instruction and services to assist children in the educational 
environment.  

 
 
 

Contact information: 
Parent Information Network Exceptional Student Services; Arizona Department of Education 

Becky Raabe, AZ Find Coordinator 
2384 N. Steves Blvd., Flagstaff, AZ 86004 

Tel: (928) 637-1871 or (800) 352-4558 Fax: (928) 679-8124 
For older children, aged 2 years, 9 months to 5 years, 

you may also contact the local school district. 
 

Individuals with Disabilities Education Act (IDEA)  
 
IDEA is a federal law that protects the rights of students with disabilities. In addition to 
standard school records, for children with disabilities education records could include 
evaluation and testing materials, medical and health information, Individualized Education 
Programs and related notices and consents, progress reports, materials related to disciplinary 
actions, and mediation agreements. Such information is gathered from a number of sources, 
including the student's parents and staff of the school of attendance. Also, with parental 
permission, information may be gathered from additional pertinent sources, such as doctors 
and other health care providers. This information is collected to assure the child is identified, 
evaluated, and provided a Free Appropriate Public Education in accordance with state and 
federal special education laws.  
 
Each agency participating under Part B of IDEA must assure that at all stages of gathering, 
storing, retaining and disclosing education records to third parties that it complies with the 
federal confidentiality laws. In addition, the destruction of any education records of a child 
with a disability must be in accordance with IDEA regulatory requirements.  
 
For additional information or to file a complaint, you may:  
 
call the federal government at (202) 260-3887 (voice) or 1-800-877-8339 (TDD)  
or the Arizona Department of Education (ADE/ESS) at (602) 542-4013.  
 
Or you may contact:  
 
Family Policy Compliance Office  
U.S. Department of Education  
400 Maryland Avenue, SW  
Washington, D.C. 20202-5901  
 
Arizona Department of Education  
Exceptional Student Services  
1535 W. Jefferson, BIN 24  
Phoenix, AZ 85007  
 
This notice is available in English and Spanish on the ADE website at 
www.ade.az.gov/ess/resources under forms. 
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Basic School Information 

Office and Student Hours; Campus Access 
 
The school office is open from 7:30 a.m. until 4:30 p.m. every day that school is in session. 
The school phone number is 602-243-7788 (Option 1 for RMR). Messages may be left on 
voice mail any time the phone is busy or staff is out of the office. Messages left after hours 
will be returned the next work day. Also, families may contact the administration via e-mail 
(please see our website www.espiritu.org). RMR’s fax number is 602-243-7799.  
 
Messages for faculty can be left in their personal voice-mail boxes at any time. School starts 
daily at 8:00 a.m. and ends at 3:00 p.m. (with the exception of those students that have an 
extended school schedule).  For safety reasons, students should not arrive on campus earlier 
than 7:30 a.m. nor stay later than 4:00 p.m., unless they are attending an organized, adult-
supervised program associated with the school. Extra-curricular activities (sports, clubs) will 
normally end by 5:30 p.m.  
 

Signing Out 
 
ESPIRITU Schools has a closed campus. Once a student is on campus, he/she may not 
leave, except under parental supervision or under supervision of an authorized teacher 
or coach. Parents, however, are permitted to take their student off campus, but will need to 
sign them out and back into school using the sign in/out sheets located at the Front Office. 
 
Students will not be released to leave school with any adult except the parent, or by written or 
verbal permission of the child's parent. If another parent will be picking up your child to 
drive home after school, please file a permission card with the office.  
 
ESPIRITU Schools’ students are not permitted to leave campus in any car driven by someone 
other than the parent, unless explicit written or verbal permission from the parent is on file 
with the school office.  
 
It is ESPIRITU Schools’ policy is that faculty/staff do not transport students in their personal 
vehicles; unless with written parental permission.  
 
 

Campus Leave and Visitor Policies 
 

Because we take seriously our responsibility to supervise and protect our children, ESPIRITU 
Schools has a closed campus. Students are not permitted to leave the campus for any reason 
during school hours or during after-school activities, unless accompanied by the adult 
supervisor of that activity. Parental requests to excuse students to leave campus on their own 
for lunch will not be honored. 
  
 
Non-custodial parents who wish to pick up a student during or after school must have a 
signed statement from the custodial parent for each occasion, or there must be a statement of 
permission on file with the office. If you plan on having other adults pick up your child at the 
end of school, please file a list of the names of those adults with the office. Since we are a 
public school, strangers who come on campus without official business are considered to be 
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trespassing. If you or your child ever notices a stranger or suspicious behavior, please contact 
the school office at once.  
 
Students' friends from other schools are never permitted to visit the campus socially 
before, during, or after school. Official signs are posted that prohibit trespassing, stating 
that ESPIRITU Schools are public schools, and that visitors must come directly to the office. 
Former ESPIRITU Schools students who transferred out or otherwise did not graduate are 
also not permitted to visit the campus before, during, or after school hours. Alumni/graduates 
of the school may visit the campus before or after school hours, but must still sign in at the 
front office. Alumni are not permitted to drop onto campus during the school day.  
 
All visitors to the school must come directly to the school office, where they must sign in and 
obtain an official school visitor's pass to wear visibly on their outer clothing.  
 

Lost and Found 
 
ESPIRITU Schools maintain a lost and found storage area in the front office. Unclaimed 
items will be given away or discarded periodically throughout the year. It is strongly 
recommended that any items of value be marked with the student's name. Jackets and shirts 
should have the family name on the inside label; calculators should have the name etched on 
them, and we recommend that consumable books have the student’s name prominently 
displayed either on the front cover or on one of the four sides of the book. All unidentified 
clothing, lunch boxes, etc. not claimed within two weeks will be donated. Student/parent 
assumes all cost associated with replacement of lost or stolen school issued property.  
 

Cafeteria 
 
When entering the cafeteria students should place book bags, gym bags, etc. under the table. 
Each student is expected to do his or her part to keep the cafeteria a clean and pleasant place 
in which to eat. Food and/or drink may be consumed in the cafeteria only, not in transit from 
one location to another. Water bottles may be used outside of the cafeteria. All breakfast and 
lunch is free every day for all students. 
 
 

Fire Drill Regulation 
 
Fire drill procedures are posted in each classroom to ensure the greatest possible safety: 
Procedures include the following: 
 Students should proceed quickly, without running. 
 Students should be alert for changes in normal procedures as directed by faculty 

members. 
 Silence must be observed for the duration of the drill. 

 
Lockdown Regulation 

 
• In the event of a building/campus lockdown, it is mandatory that all students and 

adults remain in the classroom. Students and adults who are on campus are to move 
into the closest occupied classroom. 

• Students are not permitted to use the classroom phone or cell phones during a 
lockdown.  

• All activities cease and students and adults are to remain quiet. 
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• Students and adults are to remain in a secure classroom until otherwise notified by 
the police. No one is allowed to open doors for ANYONE under ANY circumstances. 

• All adult visitors to the building will automatically become part of the lockdown 
procedures and will not be able to leave the building. 

• Anyone in the restroom needs to remain behind locked doors quietly. 
• Office and clerical staff should proceed to the nearest enclosed area and out of visible 

sight of any intruder or perpetrator. 
• The only time to run away is when the intruder is in visible sight.  Run with some 

caution.  Stay behind locked doors otherwise.  
• Anyone can take the initiative to stop a perpetrator through physical force, but no one 

is obliged to. 
• Students, staff, and parents outside the building must report to a predetermined, off-

campus, location, which is NFL YET (222 E. Olympic Dr). This includes bus runs 
and field trips. 

 
   

Attendance 

Procedures to Report Absences 
 
A parent/guardian is to call the attendance office to report an absence on the day of the 
absence. 
 
An absence may be reported on voice mail by calling 602-243-7788 (Option 1 for Reyes 
Maria Ruiz Leadership Academy). A call is needed each day a student is absent. Calls prior 
to 8:00 A.M. are encouraged and appreciated as doing so enhances the effective and efficient 
operation of the school day.  
 
Although a phone call is preferable, a note may be sent to school the day the student returns 
to school provided a parent signature card is on file in the attendance office. The note must 
include the date(s) of the absence. 
 
If a parent/guardian does not call or provide a note to the attendance office when a student is 
absent, the absence will be recorded as unexcused. The absence will be considered a truancy 
if it is not excused by the parent/guardian within 24 hours after the student returns to school. 
The final determination of an absence is at the discretion of the administration. 
 

 
Excused Absences  

 
A student may have four (4) absences excused at the discretion of the parent/guardian during 
a semester. Any absence after four (4) will be considered unexcused. Additionally, a student 
may have four (4) absences excused with a doctor’s note. The student must have the doctor’s 
note the first day they return to school. This allows a student the possibility of 8 excused 
absences with proper documentation. The doctor’s note must include the date and time of the 
appointment, the time of the student’s departure, and the date he/she may return to school. It 
must be specific as to the days the doctor is excusing. Illness must be covered by a doctor’s 
note. A student who misses more than four (4) days excused by a doctor will be required to 
provide a Certificate of Child’s Incapacity which must be filled out by the student’s doctor. 
Otherwise, any doctor’s excused days after four (4) days will be considered unexcused. 
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Attendance is mandatory during the days of benchmark test and final exams. Vacation days 
are not excused. An excused absence will be at the discretion of the administration. Excused 
absences for an immediate family funeral or a maternity leave must be approved by the 
administration. 
 

 
Unexcused Absences 

 
Attendance and participation is an important part of a student’s work and evaluation of that 
work is essential. All missed work must be made up. It is the responsibility of the student to 
initiate all make-up work. An unexcused absence is any absence not recognized by state law 
and would include: 
 
 If a parent/guardian does not call the attendance office within 24 hours of the absence 

or a signed note does not accompany the student upon his/her return to school. 
 If a student works the same day of an absence from school due to illness, regardless 

of a parent/guardian phone call. 
 If a student who is absent from school due to illness, participates in or is present at an 

extracurricular event the same day as the absence, regardless of a parent call. 
 If the number of student absences exceeds the number of allotted excused absences 

(4). A student may receive a grade reduction at the end of the nine weeks for each 
unexcused absence during that grading period. 

 Students who are absent from school or who attend less than two (2) full class periods 
may not attend or participate in any outside-of-school co-curricular activities (school 
dances, athletic contests/practices, club meetings, fine arts performances/practices, 
field trips, etc.) on that day. 

 
 

Excessive Excused or Unexcused Absences 
 
Students with excessive absences and no proper documentation will receive disciplinary 
action(s). Students who are absent for more than ten (10) days in a course for any reason (not 
including school or athletic related absences) during a semester, may lose credit for that 
course, no matter what grade is being earned. Students may also be placed on Attendance 
Probation. To regain credit, parents must write a letter of appeal to the School Leader before 
the end of the semester. The school may put a limit on school related absences for students. 
 
 

Vacations/Pre-arranged Absences 
 
While vacation days are permitted as part of a parent/guardian four (4) excusable days, they 
are strongly discouraged. Vacation days have proven to be a detriment to the school’s 
attendance rate, the student’s education, and the educational flow of each individual 
classroom. Therefore, parents/guardians are encouraged to plan vacations when school is not 
in session. The following guideline applies for pre-arranged absence: 
 
 In the event of an absence due to parental request, the attendance office must be 

provided with written notification at least three (3) days in advance. 
 A maximum of four (4) vacation days may be excused for a semester provided that 

the total number of semester absences excused by a parent does not exceed four (4) 
days. 
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Appointments 
 

Any student leaving school during the school day must sign out/in through the attendance 
office. Permission to leave may be granted after receiving a telephone call from a parent or 
guardian, or by a note when a signature card is on file in the attendance office. A student 
must have an appointment pass from the attendance office to leave a class. Since attendance 
is calculated per class period, it is important to attend school prior to appointment times and 
return to school as promptly as possible after the appointment. 
 
If the student arrives at school after 8:00 a.m. because of an appointment or other prearranged 
reason, the student is to sign in at the attendance office and will be given a pass to class. 
Failure to follow this procedure will result in the absence being unexcused. 

 
Weather-Related Services 

 
Students are expected to be in school whenever school is in session. Requests for absences 
for weather-related problems will be considered on an individual basis when information is 
submitted by a parent or guardian. 
 

Truancy 
 

A student is truant if absent from school with or without the knowledge of the parent or 
guardian. A student who is truant is considered unexcused. A student is expected to be in 
attendance at school all day every day unless appropriate arrangements are made by a 
parent/guardian.  

Parent Notification 
 
A student with excessive absences and no proper documentation will receive disciplinary 
action(s). Letters will be mailed home to parents notifying the current attendance status of the 
student:  
 Attendance Alert Letter      2 Absences 
 First Notification of Truancy or Excessive Absences   4 Absences   
 Second Notification of Truancy or Excessive Absences 6 Absences 
 Third Notification of Truancy or Excessive Absences  8 Absences 
 Fourth Notification of Truancy Hearing and Truancy Ticket 9 or more Absences  

Perfect Attendance 
 
A student with perfect attendance will be rewarded each quarter.  A student must be present 
all year to qualify for ALL four rewards.   
 

Tardiness 
 
Tardiness interrupts learning for everyone in the classroom. Students who are tardy miss 
important content at the beginning of class. Good attendance and punctuality are skills for 
success in life. Therefore, we have a very strict tardy policy at ESPIRITU Schools. Students 
who arrive after 8:00 a.m. to school must check-in at the front office. Tardiness will be 
excused for the following reasons only when supporting documentation is provided to the 
attendance office: 
 
 Court appearance 
 Medical, dental or counseling appointment 
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Accidental tardiness caused by missing the bus, sleeping in, babysitting, accompanying other 
people to appointments, passing in between periods, etc. will not be excused. 
 

Uniform and Dress Code-Updated 6/29/17 

ESPIRITU Schools have a primary objective of developing a “International Servant Leaders" 
dedicated to the highest standards of academics and deportment. As such, a distinctive 
uniform is a unifying factor within our school community. It is also a visible signature of our 
school to the larger community, an indicator of our unity and of our pride of purpose. This is 
one of the most important functions of a uniform: it identifies its wearer as part of a 
distinctive group with a distinctive purpose. It is a reminder to its wearer of that purpose and 
of one’s responsibility to that group.  
 
 Our students should dress their best, look their best, and do their best. All clothing must be 
clean, neat, reasonably pressed, and in properly fitting condition. If a child is deemed to be 
wearing inappropriate attire, the parent will be notified and a change of clothing may be 
required for attendance that day. If in doubt about the appropriateness of an article of 
clothing, check with School Officials before purchasing. Good judgment exercised at home 
will be a learning activity for the child that will help to avoid embarrassment or wasted time 
at school. Decisions about the appropriateness of apparel may be referred to the School 
Officials, whose judgment will be final. The School Officials may make specific exceptions 
to the dress code, as demanded by particular religious customs; parents should address 
specific concerns to the School Officials before the second week of school. 

 

Male Uniform Female Uniform 
 Hair:  Hair is to be neat and well 

groomed at all times. Hair lengths 
should be blended.  No designs, stripes, 
tails, dyed hair, or shaved heads (part or 
all).  Long hair should be pulled back 
and facial hair should be trimmed short 
at all times. 

 Hats:  Hats or visors may not be worn 
on campus from the time of arrival until 
the time of dismissal. 

 Jewelry:  Earrings, visible necklaces, 
and belt chains are not permitted. Body 
piercings are not allowed. 

 Glasses:  Dark glasses may not be worn 
in the classroom. 

 School Shirts:  As the outer garment, a 
school shirt with logo must be worn. 
Shirts must be tucked in to slacks/shorts. 

 Under shirts: A white or black 
undershirt may be worn, free of any 
designs or logos. 

 Shorts:  Uniform shorts in the khaki 
color may be worn.  Shorts should be 
secured at the waist with a black, navy 

 Hair:  Hair is to be neat and well 
groomed at all times.  No elaborate or 
outlandish hairstyles are permitted, 
including streaking, spraying colors, 
dyeing, or head shaving (all or part).   

 Hats:  Hats or visors may not be worn 
on campus from the time of arrival until 
the time of dismissal. 

 Jewelry:  Jewelry and accessories 
should be worn in moderation and in 
good taste. If worn, we are not 
responsible for any items lost or stolen 
while on campus or school activities. 
Body piercings are not allowed. 

 Glasses:  Dark glasses may not be worn 
in the classroom. 

 School Shirts: As the outer garment, a 
school shirt with logo must be worn. 
Shirts must be tucked in to skirts/slacks.  

 Under shirts: A white or black 
undershirt may be worn, free of any 
designs or logos. 

 Slacks:  During the months of 
November-March, girls may wear 
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blue or white belt.  Pant leg should not 
be rolled up. 

 Slacks:  Only dress slacks of khaki 
colors may be worn.  NO denim pants, 
Jean-style pants (of any material or 
color), or baggy pants are allowed.  
Slacks should be secured at the waist 
with a black or brown belt (no initials on 
buckle). 

 Socks:  Socks should be visible under 
the shoes. 

 Shoes:  Shoes and sandals should be 
closed at the ankle.  Flip/Flops or 
slippers are not acceptable. 

 Sweaters, Hoodies, & Sweatshirts: 
May only wear uniform school logoed 
from the time of arrival to dismissal.  No 
other hoodies, sweaters or sweatshirts 
should be worn.  

 
 

uniform pants. Only uniform slacks of 
khaki color may be worn.  Denim pants, 
jean-style pants (of any material or 
color), bell-bottoms, extremely tight 
pants or baggy pants are NOT allowed.  
Slacks should be secured at the waist 
with a belt (no initials on buckle) worn 
with any slacks having belt loops.  No 
sweat pants may be worn. 

 Skirts:  Only the pleated uniform skirts 
may be worn.  Length should be no 
more than 3” above the knee. 

 Socks:  Socks should be visible under 
the shoes. 

 Shoes:  Shoes and sandals should be 
closed at the ankle.  Flip/Flops or 
slippers are not acceptable. 

 Sweaters, Hoodies, & Sweatshirts: 
May only wear uniform school logoed 
from the time of arrival to dismissal.  No 
other hoodies, sweaters or sweatshirts 
should be worn.  

 

 
 

Students must stay in uniform whenever they are on campus (including the parking lot) 
during a school day. This means arriving on campus fully in uniform and leaving campus 
fully in uniform (correct shoes, shirts tucked in, etc.). Students may only change out of 
uniform after school with teacher/coach permission to participate in an approved curricular or 
extracurricular activity that requires an immediate change in dress. 
 

 
Uniform Violation 

 
A student that is out of uniform will receive a citation and/or a phone call to the parent 
requesting the child’s uniform be brought to school before they can return to class. Students 
will wait for parents in the in school suspension (ISS).   
 
 
 
 
 
 
 
 

Non-Uniform Dress Code for Special Events 

Athletic Practice and Outdoor Field Day Dress Code 
 
ESPIRITU Schools provides guidelines for dress code in the classroom, it is important to 
project the image of professionalism in our athletic attire as well.  
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All shirts worn for athletic practices and field day should be modest, loose fitting, in good 
repair (no holes, torn sleeves, etc.), should be worn either tucked in or well over the waist of 
the pants/shorts if not tucked in. No midriffs may be shown. T-shirts are preferred—no tank 
tops, camisoles, or sports bras may be worn as outer-garments. Sleeveless shirts may be worn 
if modest. 
 
Pants/shorts should be modest, in good repair (no holes, torn lgs, etc.) Pants should be worn 
at the waist and should be no shorter than mid-thigh, and no-longer than just below the knee. 
No short-shorts or long baggy shorts may be worn. No boxers or undergarments may be 
visible.  
 
Attire and other items should be free of logos and messages, with the following exceptions: 
sports team logos (e.g., Diamondbacks, Notre Dame), and apparel brand names (e.g., Adidas, 
Abercrombie) are acceptable, provided they do not make inappropriate allusions (as do some 
skateboarding/snowboarding brands). These guidelines also apply to sweatshirts and jackets 
that students may wear. Footwear should be athletic in nature: no sandals, open-toed, or 
platform shoes. Hats and sunscreen may be appropriate, if the students will be in the sun. Hat 
styles should follow the same guidelines as above. 
  

Semi-Formal Events Dress Code 
 

There are specific, semi-formal dress requirements for special events, including periodic 
dances, performances and the end-of-year ceremonies (such as kindergarten promotion).  
 
The semi-formal dress code for young men is: dress slacks (no jeans or patched pocket 
pants), a collared dress shirt, dark socks, dress shoes (no sneakers or sandals). No dyed hair 
or hats. Hair should be trimmed appropriately.  
 
The semi-formal dress code for young women is as follows: modest-length skirts or dresses 
(no shorter than the uniform skirt), or appropriately fitting dress slacks; bare midriffs are not 
acceptable. Modestly-cut sleeveless tops/dresses are allowed; ladies may not wear strapless, 
spaghetti-strap, or tank tops. Girls should wear dress shoes. No flip-flops.  
 
 
Dress-Up Days will occur according to the themes dictated by the special days. Dress Code 
is as follows: 
 
 Young men:  pants (slacks), jeans, shorts, polo shirts and t-shirts (NO muscle shirts). 

Attire should be free of inappropriate/offensive logos and/or messages. Dress shoes, 
and tennis shoes are acceptable NO sandals or sleepers are allowed.  
 

 Young women: dress pants, jeans (NO tight pants, jeans or leggings), skirts and 
shorts 3” above the knee, blouses, shirts (NO low V-neck, spaghetti or halter straps). 
Sandals with a strap, dress shoes, and tennis shoes are acceptable. NO flip-flops or 
sleepers.  

Student Life 

Guidelines for all ESPIRITU Schools Social Activities 
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Students only (no guests) will be allowed to attend school functions unless otherwise 
specified prior to the event. All school functions will be closed with no ‘in and out’ privileges 
granted. Entrances and exits will be monitored.  
 
Dress code regulations for each function will be outlined prior to the function and will be 
enforced.  
 
Vulgar, obscene, or profane language will not be tolerated. Respectful behavior will be 
expected:  
 All adults are treated with equal respect—DJ, chaperones, teachers, etc.  
 All fellow students will be treated with respect: no fighting, roughhousing, or 

bullying  
 All attendees will be respectful of the facility and the grounds.  

 
Alcohol use or intoxication, tobacco, drug use (legal or illegal), and weapons are prohibited.  
 
All behavioral/social guidelines outlined in the Family Handbook will be enforced as 
applicable. Chaperones/teachers may take actions they judge necessary to enforce these 
guidelines, up to and including removal of a student from the event. Parents will be notified if 
student is denied entry or ejected for violations.  

 
Misconduct at a school-sponsored social event can result in disciplinary sanctions at school. 

 
 

Discipline Procedures and Consequences 

ESPIRITU Schools functions under the structure of three circles:  Intellectual, Physical, and 
Spiritual in order to develop Leaders among students, parents, staff, and community.   We 
strive to practice the seven virtues: Faith, Hope, Charity, Prudence, Temperance, Justice, and 
Fortitude.   

 
Purpose of Discipline Regulation 

 
The purpose of this Regulation is to 1) Define conduct that may result in discipline of a 
student, and 2) set forth due process procedures for various types of discipline.   
 

 
Application of Discipline Regulation 

 
A student who engages in conduct prohibited by this Regulation may be disciplined.  
Discipline may include, but is not limited to, one or any combination of the following: oral 
reprimand, parent conference, detention, temporary removal from classroom, referral to the 
Discipline Board, community service; loss of particular privileges; temporary withdrawal 
from school to home; in-school suspension, home suspension from school, expulsion; referral 
to appropriate law enforcement agency. 
 
This Regulation is intended to regulate conduct when the student is 1) attending school; 2) on 
school grounds or at a school sponsored event, 3) traveling to or from school or a school 
sponsored event; or 4) engaged in misconduct that is in any manner school-related or affects 
the operation of the school. (A.R.S. § 15-341 (14), (15). 
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The first, second and third violation statements are guidelines only and do not limit the 
judgment of the school official who must assess the situation and the student’s behavioral 
history. 
 
It is anticipated that any two or more violations of the same rule or any combination of the 
rules may result in a more severe penalty as described by the guidelines for a single offense.  
 
Long-term suspensions and other penalties that affect the completion of a semester may 
result in the loss of credit for the courses affected.  A student’s discipline record is 
cumulative until graduation. 
 

Parent and Student Grievance Procedure 
 

Process Guidance Notes 
1. Introduction 
 It is ESPIRITU Schools policy to ensure 
that students or parents with a grievance 
relating to the schools, its administration, 
and/or other employees shall, except as 
otherwise set forth below, use a procedure 
which may resolve grievances as quickly 
and as fairly as possible. 

 
The grievance procedure is clearly outlined 
and distributed to all families and staff in the 
Student and Parent Handbook.  
 

2.  Initial discussions If you or your child 
has a grievance you should discuss it 
informally with the teacher, administrator, 
coach, or staff member directly involved in 
the matter. We hope that the majority of 
concerns will be resolved at this stage. 

Informal discussions should resolve the vast 
majority of grievances.  
NOTE: Grievances or information involving 
an ongoing or imminent threat to a student’s 
well-being should skip this stage and be 
immediately directed to the School Leaders. 

3. Stage 1 If you feel that the matter has not 
been resolved through informal discussions, 
you should put your grievance in writing to 
the appropriate teacher, administrator, 
coach, or staff member (again, the one 
directly involved). The school employee 
must offer a response within 5 working days 
in an endeavor to resolve the matter. 

 
The first stage should allow the family and 
the School employee to resolve the 
grievance without the involvement of the 
School Leader or Discipline Board. The aim 
should be to resolve the grievance at the 
lowest relevant level. 

4. Stage 2 If the matter is not satisfactorily 
resolved, you may raise the matter, in 
writing, with the School Leader, who must 
give a response within five working days. 
This response may take the form of a letter 
and/or follow-up meeting with the family 
and any employee(s) involved in the matter. 
This meeting will be led by the School 
Leader. 

The School Leader is the acting supervisor 
over all school employees. 

5. Stage 3 If the matter is not resolved to 
your satisfaction, and you wish to pursue 
this matter further, you should put your 
grievance in writing to the School Leader. 
You are entitled to have a meeting with the 

 
If the Board understands that stages 1 and 2 
have not been completed, these may be a 
requirement prior to further action or 
hearing from the Espiritu Schools 
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grievance committee established by the 
ESPIRITU Schools Governing Board. This 
committee will formally respond by setting 
a meeting or taking another course of action 
within 30 days. If the Board as a whole is 
convened to address the grievance, all 
applicable public open meeting laws will be 
followed, including prior notice and the 
right of the employee to request an open 
meeting or an executive session for the 
hearing. The Board’s decision is final. 

Governing Board. A response by the 
committee may include a dismissal of the 
grievance, a formal reprimand of the school 
employee, or School Leader, and/or a 
directive for staff to develop an additional 
policy recommendation for Board 
consideration. 

 
 

Student Searches and Seizure 
 
In order to maintain the security of all its students, Reyes Maria Ruiz Leadership 
Academy staff reserve the right to conduct searches of its students and their property 
when there is reasonable suspicion or probable cause to do so. If searches are conducted, 
the school will ensure that the privacy of the students is respected to the extent possible, 
and that students and their families are informed of the circumstances surrounding and 
results of the search.  
 

Clear and Present Danger 
 
Case law has defined “Clear and Present Danger” as a threat to the health, safety or welfare 
of the public.  
 
“Clear” has been interpreted to mean that the threat of danger is real or actual, not speculative 
or imagined. 
 
“Present” means that which exists as opposed to that which does not yet exist or has ceased 
to exist. 
 

 
Direct Threat 

 
Any person who poses a direct threat towards the school may lose their right to participate or 
benefit from the services of the school, including parents or guardians.  Professionalism 
should be maintained at all times towards, staff, faculty, students, and other parents.   

§ 35.139 Direct threat. 

• (a) This part does not require a public entity to permit an individual to 
participate in or benefit from the services, programs, or activities of that public 
entity when that individual poses a direct threat to the health or safety of others.  

• (b) In determining whether an individual poses a direct threat to the health or 
safety of others, a public entity must make an individualized assessment, based 
on reasonable judgment that relies on current medical knowledge or on the best 
available objective evidence, to ascertain: the nature, duration, and severity of 
the risk; the probability that the potential injury will actually occur; and whether 
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reasonable modifications of policies, practices, or procedures or the provision of 
auxiliary aids or services will mitigate the risk. 

 
School Day 

 
For the purpose of discipline procedures, the school day is defined from the time the student 
leaves their home setting to when the student returns from school or a school function or 
event.  
 

School Year 
 
For the purpose of discipline procedure, the school year is defined as official dates as set on 
the ESPIRITU Schools calendar with the Arizona Department of Education. 
 
Probationary Period: Students who enter school with a documented record of incidents 
(academic, attendance, and/or behavior) or with continual problems in the areas of 
academics, behavior, and attendance will be placed on probation of one semester. Students 
and families will agree that if the student does not show improvements, they will be 
evaluated. 

Detention 
 
Detention is defined as any one or more of the following activities to which a student may be 
assigned for a specified number of days as a penalty for misconduct: 
 

• In-classroom detention: a student may be required to report to a teacher’s class before 
school, after school, or during lunchtime. 

• Isolated lunch: a student may be required to eat and sit in isolation of the rest of the 
school population. 

• Before School/After School Detention: a student may be required to report to a 
specific school location for a designated amount of time. 

• Community Service: a student may be required to perform tasks assigned by a school 
official.  These tasks may be completed before school, after school, during lunchtime 
or on Saturdays/Holidays 

 
Reward System- EAGLE BUCKS 

 
Students have the opportunity weekly to be recognized by their teachers and other staff 
members for Servant Leadership behavior.  Students who demonstrate outstanding Prudence, 
Temperance, Justice, Fortitude, Faith, Hope or Love may be awarded an EAGLE BUCK 
ticket.  It is the responsibility of the student to place the EAGLE BUCK ticket into the Eagle 
Buck tumbler for the weekly drawing.   

At the end of each week a random drawing of 10 Eagle Buck tickets will be drawn and those 
students will be allowed to pick a prize from the Eagle Buck store.  Each week the Eagle 
Buck tumbler will be emptied of all tickets and the drawing will start over.  Undrawn tickets 
will not roll over from week to week.    

Student and Parent Procedures for Behavior Management Communication  
 
RMR parents will be informed through two different mechanisms regarding discipline.   
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1) Parents will be contacted by the teacher through the app “Class Dojo” for minor offenses such 
as no homework/classwork and minor classroom disruptions.    
2) Parents will be notified by the front office for major discipline behaviors and minor discipline 
behaviors that are repetitive.    
 
*If students are given the consequence to complete community service for their 
infraction, then they will be required to use the form on the next page upon completion.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Community Service Hours Assigned 
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Student Name: ___________________________________________ 
 
Offense:  The above student has received the following consequence for 
 (Infraction) _______________________________________________________________: 

o 3 hours of community service are required. 
o 6 hours community service hours are required. 
o 9 hours community service hours are required. 
 

If the hours are not within the timeframe provided, suspensions will occur.   
 
Begin community service the week of ___/_____/______.   
 
Date community service hours need to be completed by ____/_____/_____. 
 
Turn your form into the Assistant Principal when your hours are complete.  
 
Suggested Ideas for community service 

 
• St. Vincent de Paul  

o (602)261-6886 
o http://www.stvincentdepaul.net/volunteer/application/step-2-single 

 
• St. Mary’s Food Bank (need to be 14+ years old or accompanied with a parent) 

o (602)242-3663 
o  http://volunteer.firstfoodbank.org/?gclid=CKfK-7vdxMcCFVFefgod3ekKaQ 

 
Community Service Hour Log 

Date Organization/Job Performed Signature/Phone #  # of 
hours 

   
 
 
 
 

 
 

    
 

    
 

 
 
 
 
 
 
 
 
 

Due Process Rights of Students 
 

http://www.stvincentdepaul.net/volunteer/application/step-2-single
http://volunteer.firstfoodbank.org/?gclid=CKfK-7vdxMcCFVFefgod3ekKaQ
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As directed by the United States Constitution and interpreted by the courts, every student is 
entitled to due process before he/she may be suspended or expelled from school. 
 
Due process consists of a set of constitutionally required procedures designed to ensure that 
every student is treated fairly in determining whether or not the student’s conduct justifies 
discipline.    
 
In the case of a student protected under IDEA, any suspension is given beyond ten (10) days, 
the school must hold a due process hearing with the appropriate professionals and including 
parents/student.  According to the ESPIRITU Schools guidelines, any suspension beyond five 
(5) days will require parents/guardians to meet with the ESPIRITU Schools Discipline Board.  
 

Provisions 
 

Exclusion from Class 
If a student’s conduct in class disrupts the educational process, or if the student persists in 
willful misconduct, a teacher, with the assistance of the School Leader or an appointee, may 
exclude the student from class for the remainder of the class that day.  Appropriate 
disciplinary means must be taken within the class prior to referral. The teacher will explain to 
the student the reason he/she is being excluded from class and issue the student a pass to the 
appropriate school official. The teacher may opt to refer the student to another classroom, if 
appropriate.   Also, an Incident Report and/or Disciplinary Office Referral will be completed 
by the teacher and given to the appropriate school official explaining the offense committed 
by the student. If behavior is of such nature that it hinders the teacher to teach and/or students 
to learn, a conference will be held with the student by a school official to determine what 
action will be taken.  It is highly effective to inform parents at all times, either through phone 
calls or notices sent home. 
 

Suspension 
 
The parent/legal guardian will be notified (by phone and/or in writing) of the behavior 
problem and the corrective measures taken. In the case of suspension, the parent/guardian 
will be notified by phone and/or writing and will be required to attend a conference with the 
student and the school prior to re-admission. If the school is unable to contact the parent/legal 
guardian, the suspended student will be held in school until the end of the school day. Student 
is excluded from regular classes. The parent/legal guardian shall be held liable for all 
damages caused by a student. Students are not entitled to appeal a short-term suspension. 
 

• Short-Term:  The exclusion of student from class for a period up to five (5) days or 
less. 

• Long-Term:  The exclusion of a student from class for a period of ten (10) days or 
more.  
 Parents may ask for a due process hearing. 

 
Short Term Suspension 

 
A short-term suspension is for a period of five (5) school days or less. Students who are 
suspended may not participate in any school functions.  
 
During the conference with the student regarding any alleged violation, and prior to the 
imposition of suspension, the school official will advise the student of the allegations and 
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evidence supporting the charges of misconduct.  The student will be given an opportunity to 
explain his/her version of events dealing with the alleged misconduct. 
 
For all short-term suspension hearings, which may result in a student being excluded from 
school for five school days or less, a record shall be made of action taken by the school 
official. 
 
If, as a result of the informal short-term suspension hearing, the student is suspended, the 
following procedure will be followed: 
 

1. An attempt will be made to notify the parents by telephone and/or writing to the last 
address on file at the school. 

2. The student’s teachers and other pertinent school personnel will be advised by the 
office. 

 
Long Term Suspension 

 
If it is determined by the School Official that the alleged student misconduct is serious 
enough to recommend a long-term suspension of ten days or more, parent/guardian will be 
notified by phone and/or writing.  A formal due process hearing can be made at the request of 
parent/guardian; a notification of the hearing will be made at least two school days prior to 
the hearing. Students who are suspended may not participate in ANY school function.  
 
The parent/guardian will be advised of the date, time, place of hearing, a description of the 
alleged misconduct, and School Official regulation violated and discipline prescribed therein. 
 
At the conclusion of the hearing, the School Official may render the decision immediately or 
notify the parent/guardian and student within forty-eight (48) hours.  This notification will be 
made by verbal and/or written communication. 
 
During the period of time between the alleged misconduct and the day of the hearing, the 
student may remain in school unless a short term suspension has been imposed or it has been 
determined by the School Official that the student is a Clear and Present danger to 
him/herself or other persons. 

 
Appeal Process 

 
Parents/guardians have 24 hours; from the day the decision was issued, to appeal a long-term 
suspension that will be heard by the ESPIRITU Schools Discipline Board.  This appeal 
should be in writing to the School Leader or their designee, indicating any violation of due 
process during the long-term suspension hearing or any new evidence not presented during 
the hearing. 
 
During the appeal process, the student will be permitted to remain in school or receive 
services unless a short-term suspension has been issued or it is determined that he/she is a 
Clear and Present danger to him/herself or others.   If a student is protected under IDEA, 
means will be taken to provide academic assistance while awaiting the ESPIRITU Schools 
Discipline Board Hearing. 
 
The School Leader or his designee will respond to the parents/guardians within two school 
days after receipt of the appeal letter. 
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Expulsion 

 
Expulsion is the exclusion of a student from school permanently.  The authority to expel a 
student rests exclusively with the ESPIRITU Schools Governing Board.  
 
The appropriate school official will make any recommendations to expel a student to the 
ESPIRITU Schools Governing Board based upon the results of a student’s due process 
suspension hearing conducted by the ESPIRITU Schools Discipline Board dealing with 
alleged serious offenses. 
 
The ESPIRITU Schools Discipline Board will conduct the hearing.  The final decision 
regarding expulsions rests with the ESPIRITU Schools Governing Board.  
 
There is no administrative appeal from the ESPIRITU Schools Governing Board’s decision to 
impose discipline. 
 
Student due process procedures regarding expulsion hearing notification, right to legal 
counsel, right to cross examine and present witnesses, etc., are contained in long-term 
suspension hearings. 
 
Note:  
 
Colleges routinely ask students and/or schools to report all suspensions or expulsions in the 
college application paperwork. ESPIRITU Schools honestly answers such questions and 
reports all suspensions at the high school level. (Colleges will take into consideration the 
timeframe and nature of the suspension, and students with suspensions have been accepted 
into top colleges.) 
 

New Evidence Discovered 
 
Newly discovered evidence consists of evidence of a new and material fact or new evidence 
in relation to a fact in issue, discovered by a party to a cause after the rendition of a verdict or 
judgment.  It can also be testimony discovered after the hearing, that was not discoverable 
before the hearing by exercise of due diligence.  It may also refer to evidence of facts existing 
at the time of hearing of which the aggrieved party was excusably ignorant.    
 

Primary Language other than English 

If the student’s parent(s) inform the School Leader that the primary language used in the 
home is other than English, all possible efforts will be made to communicate with the parent 
in their language.  If the services of an interpreter are needed for the hearing, the 
parent/guardian shall contact the School Leader of designee and request an interpreter at least 
24 hours before the hearing.  

 
 

Consequences and Procedures 
 
Levels of violations: 
Level 1 is a minor violation. (Listed on student record) 

Level 2 is an intermediate violation. (Listed on student record) 
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Level 3 is a major violation. (Listed on student record) 

Consistent Level 1 and 2 violations will result in a more severe penalty than the guidelines 
for the specific leveled offense.   

See violation index for a list of violations and consequences.  

* Please note the following index may exclude offenses that may occur during the course of 
the academic year. Infractions not included on the index will be evaluated and assigned 
consequences in accordance with its severity. The student may be subject to additional 
consequences depending on the severity of the violation.  

 
Violation Index 
 

 
LEVEL 1 

 

VIOLATION DEFINITION 
 

CONSEQUENCE (S) 
 

Disruptive Conduct 
 

A student shall not engage in any 
conduct that is likely to disrupt or 
disrupts any school function, process 
or activity. 

Depending on the severity of 
the offense, parents may 
receive a notification. The 
student may be removed 
from class, receive a citation 
on behavior management 
system, be assigned a 
warning, 1 day of detention, 
and/or 1 community service 
hour.  A student may go 
before a student panel to 
determine further action.  

Dress and appearance 
 

A student’s dress and appearance 
shall not present health or safety 
problems or cause disruption of 
educational activities.   Items with 
obscene words, slogans, or graphics 
shall not be worn or displayed.  
Immodest or indecent attire is not 
acceptable.  Footwear must be worn. 
Students are to follow the Uniform 
Dress code. 

Depending on the severity of 
the offense, parents may 
receive a notification. The 
student may be removed 
from class, citation on 
behavior management 
system, may be assigned a 
warning, 1 day detention, 
and/or 1 hour of community 
service. 

 
 

 
LEVEL 2 

 
 DEFINITION CONSEQUENCE(S) 
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VIOLATION 
 

Defiance of authority; 
untruthfulness 
 

A student shall obey the reasonable 
orders of teachers, school officials, 
and other employees and shall 
respond to request for information 
from these persons in a truthful 
manner. 

Depending on the severity of 
the offense, parents may 
receive a notification and/or 
the student may be removed 
from class, receive a citation 
on behavior management 
system, may be assigned a 
warning, up to 3 days 
detention, 3 hours of 
community service, and/or 
up to 2 days In School 
Suspension (ISS). 

Ditching class: 
students missing class. 

A student shall attend classes as 
assigned in their schedule. 

Notification to parent(s). 
Depending on the severity of 
the offense, a student may be 
assigned up to 2 days of ISS. 

Improper computer 
usage 

Improper computer usage consists of 
the following: 

1. Threatening or abusing any 
student, school employee, or 
any other person through 
electronic messages; 

2. Using a computer in any way 
to gain access to obscene 
materials; 

3. Allowing obscene materials to 
remain on computer system 
without immediate 
notification to school faculty; 

4. Providing or using another 
person’s computer 
identification password, 
without their consent; 

5. Entering into school’s 
computer directories, files, or 
programs without written 
authorization from school 
faculty; 

6. Copying computer software 
from the school’s computer 
system; and entering 
electronic sites that have been 
placed off limits by school 
personnel. 

Citation on behavior 
management system. 
Depending on the severity of 
the offense, parents may be 
notified. The student may be 
assigned up to 2 days of 
detention and/or up to 2 days 
of ISS. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Displays of Public 
Affection 

Students shall not hug, kiss, or 
otherwise display romantic behavior 
while during school. 

Citation on behavior 
management.  Depending on 
the severity of the offense, 
parents may receive a 
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notification. The student 
may be assigned 1 day of 
detention, 1 day of In-school 
suspension, and/or 3 hours 
of community service.  

Traffic Rules (Use of 
Motor Vehicle) 
 

When operating a motor vehicle to 
school, students will park in the 
designated area. 
When operating a motor vehicle on 
campus, all school and other traffic 
rules shall be followed. 

Depending on the severity of 
offense, parents may be 
notified. The student will 
receive a warning of 
revoking driving privileges 
on campus for the first 
violation. After the second 
violation, the student’s right 
to drive on school property 
will be revoked.  
 

Unauthorized entry 
(§13-29) 

A student shall not enter any school 
area unless there is appropriate 
supervision by an adult or school 
designee. 

Depending on the severity of 
the offense, parents will 
receive a notification. The 
student is subject up to 5 
days of suspension, 3 hours 
of community service, 
and/or 2 detentions. Student 
is subject to further action 
from the ESPIRITU Schools 
Discipline Board. 

 
 

 
LEVEL 3 

 
 

VIOLATION 
 

DEFINITION CONSEQUENCE(S) 

Alcohol, Drugs, & 
Paraphernalia 
Possession and using 
(§13-3401) 

A student shall not possess, sell, offer 
to sell or be under the influence of 
alcohol or drugs except that use of 
medication is allowed if it is 
prescribed by a physician and used in 
accordance with the prescription and 
Governing Board policies.   For the 
purpose of this policy, drugs are 
defined as narcotic drugs, dangerous 
drugs, toxic substances, marijuana, 
and peyote as those described in 
A.R.S. (§13-3401)  and imitation 
controlled drugs substances as 
defined by A.R.S. (§13-3451) A 
student shall not possess, sell offer to 

Depending on the offense 
students will be suspended 
out of school for a period of 
10 days up to expulsion.  
Notification will be made to 
parents and, depending on 
the circumstance, the police.   
The School Leader and 
ESPIRITU Schools 
Discipline Board will decide 
if the student will be 
reinstated or referred to the 
ESPIRITU Schools Board.  
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sell, or use drug paraphernalia as 
defined by A.R.S (§13-3411) 

Alcohol & drugs, 
selling and dealing (§ 
13-1203) 
 

See Above Depending on the offense 
students will be suspended 
out of school for a period of 
10 days up to expulsion.  
Notification will be made to 
parents, and depending on 
the circumstance, the police.   
The School Leader and 
ESPIRITU Schools 
Discipline Board will decide 
if the student will be 
reinstated or referred to the 
ESPIRITU Schools School 
Board. 

Arson (§13-1203) 
 

A student shall not start, attempt or 
start, or promote the continuation of 
any fire or explosion.  This does not 
preclude teacher-approved class 
activities such as an approved and 
supervised experiment in a chemistry 
class. 

Depending on the severity 
offense, student is subject to 
10 day suspension or 
expulsion.  Notification to 
the appropriate law 
enforcement agency may be 
made. The School Leader 
and ESPIRITU Schools 
Discipline Board may decide 
if the student will be 
reinstated or referred to the 
ESPIRITU Schools School 
Board. 

Assault (§ 13-1203) 
 

Assault is: 1) Intentionally, 
knowingly, nor recklessly causing 
physical injury to another person; or 
2) Intentionally placing another 
person in reasonable apprehension or 
physical injury, or 3) Knowing 
touching another person with intent to 
injure, insult, or provoke such a 
person. 

Depending on the severity of 
the offense, a student who 
has committed an assault 
shall be suspended up to 10 
days out of school. Student 
is subject to further action 
from the ESPIRITU Schools 
Discipline Board.  
Appropriate law 
enforcement official may 
also be advised. 

Harassment and 
Bullying 

A student shall not create an 
atmosphere of fear and intimidation. 
A student or a group of students 
showing a pattern of behavior that is 
intended to harass, intimidate, 
ridicule, humiliate, or instill fear in 
another child or group of students. A 
behavior that can be a threat of, or 
actual, physical harm or it can be 
verbal abuse of the student. It is a 

Notification to parents. A 
student may be suspended in 
or out of school up to 10 
school days, depending on 
the severity of the case; 
notification will be made to 
the School Leader, the 
ESPIRITU Schools 
Discipline Board and 
appropriate law enforcement 
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series of recurring actions committed 
over a period of time directed toward 
one student, or successive, separate 
actions directed against multiple 
students. 

agency.  
 

Emergency Alarms 
and fire control devices 
 
 
 
 
 

A student shall not activate or use any 
fire alarm or emergency control 
device unless the student reasonably 
believes that an emergency warrants 
using the device. 
 

Notification to parents. A 
student will receive out of 
school suspension up to 3 
school days, depending on 
the severity of the case; 
notification will be made to 
the School Leader, the 
ESPIRITU Schools 
Discipline Board and 
appropriate law enforcement 
agency. 

Endangering the 
health and safety of 
others (§13-1201) 
 
 

A student shall not engage in conduct 
that endangers, or reasonably appears 
to endanger the health or safety of 
other students, school employees or 
other persons. 

A student is subject up to 10 
days out of school 
suspension, depending on 
the severity of the offense. 
Student is subject to further 
action from the ESPIRITU 
Schools Discipline Board.  
Appropriate law 
enforcement official may 
also be advised. 

Fighting/Threats (§13-
1202) 
 

A student shall not verbally or 
physically threaten, abuse, or engage 
in a fight with any student, school 
employee, or any other person. 

A student is subject up to 10 
days out of school 
suspension, depending on 
the severity of the offense. 
Student is subject to further 
action from the ESPIRITU 
Schools Discipline Board.  
Appropriate law 
enforcement official may 
also be advised. In the case 
the student fights up to three 
times, the student will 
automatically be subject to 
further action from the 
ESPIRITU Schools 
Discipline Board. 

Forgery and Cheating 
(§13-2001) 
 
 
 
 
 
 

A student shall not use, or attempt to 
use, the identity, signature, academic 
work, or research of another person 
and represents it as his/her own.   

Student is subject up to 5 
days ISS, depending on the 
severity of the offense. 
Student is subject to further 
action from the ESPIRITU 
Schools Discipline Board. 
Student may lose academic 
credit for offense. 



39 | P a g e    
 

 
 
Gambling (§13-3301) 
 

A student shall not engage in any 
game or activity that involves the 
element of risk or chance with the 
intention that property will be 
exchanged based on the outcome of 
the game or activity 

Student is subject up to 5 
days of detention, up to 2 
day of ISS, depending on the 
severity of the offense. 
Student is subject to further 
action from the ESPIRITU 
Schools Discipline Board.    
 
 
 
 
 
 
 

Initiation and Hazing 
(§13-1202) 
 

Hazing is prohibited.   A student may 
be involved in an initiation ONLY 
when the activity has received the 
written approval of school officials 
and is properly supervised.  All 
initiations that might involve verbal, 
physical, sexual, or any other actual 
or threatened abuse are absolutely 
prohibited.  Initiations related to any 
school club, athletic team or other 
group is subject to the above 
prohibitions, whether or not the 
conduct occurs on school ground. 

Student is subject up to 10 
days suspension, depending 
on the severity of the 
offense. Student is subject to 
further action from the 
ESPIRITU Schools 
Discipline Board. 

Obscenity and 
Defamation (§13-3501) 
 

A student shall not use defamatory or 
obscene works or phrases, or 
distribute defamatory or obscene 
material.  Defamatory words or 
materials are those that are false and 
expose a person to hatred, contempt, 
ridicule, disgust, or an equivalent 
reaction, or are false and have a 
tendency to impugn a person’s 
occupation, business, or office.   
Obscene materials are those that an 
average person, applying 
contemporary standards of the school 
community would find taken as a 
whole, appeal to prurient interest and 
lack serious literary, artistic, political, 
or scientific value.  The standard to 
be used is of the school community, 
recognizing that students are, as a 
group, younger and more sensitive 
than the general adult population. 

Depending on the severity of 
the offense, the student is 
subject to a citation, or up to 
5 days suspension. Student 
may subject to further action 
from the ESPIRITU Schools 
Discipline Board.  
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Possession of Weapons 
and Dangerous Items 
(§13-3101) 
 

A student shall not possess or use 
weapons, explosives, dangerous 
items, or items that can be construed 
as such.  Weapons and dangerous 
items include but are not limited to : 
guns, chains, knives, clubs, brass 
knuckles, fireworks, explosives, etc. 

Student is subject to 10 days 
out of school suspension, 
and subject to further action 
from the ESPIRITU Schools 
Discipline Board. 
Appropriate law 
enforcement agency may be 
notified. 

Sexual Harassment 
(§14-1401) 
 

Sexual harassment consists of 
unwelcome sexual advances, requests 
for sexual favors, and other verbal or 
physical conduct of a sexual nature 
when made by a student to another 
staff member or when made by a 
student to another student.   Sexual 
harassment may include, but is not 
limited to: 
 

• Assault, touching, impeding 
or blocking movement, and 
lewd gestures. 

• Implying, withholding, 
offering or granting favorable 
performance evaluations, 
favorable assignments, 
favorable duties or shifts, etc. 
in exchange for sexual favors. 

• Continuing to express sexual 
interest after being informed 
that the interest is 
unwelcome. 

Student is subject up to 10 
days out of school 
suspension, depending on 
the severity of the offense. 
Student is subject to further 
action from the ESPIRITU 
Schools Discipline Board. 
Appropriate law 
enforcement agency may be 
notified. 

Theft, Extortion, 
Misrepresentation 
(§13-150) 
 

A student shall not take, use, or 
borrow property belonging to another 
person without the person’s 
permission to use or take the 
property.   A student shall not take, 
use or borrow any property by 
misrepresentation, deception, or 
expressed or implied threat. 

Student is subject up to 10 
days suspension, depending 
on the severity of the 
offense. Student is subject to 
further action from the 
ESPIRITU Schools 
Discipline Board. 
Appropriate law 
enforcement agency may be 
notified. Restitution or 
suitable arrangements for 
restitution to school will be 
made prior to returning to 
the school. 

Vandalism, destruction 
of property; littering 
(§13-1602) 
 

A student shall not damage, destroy, 
or deface, including, but not limited 
to graffiti, tagging, etc., any school 
property or property belonging to any 
other person, and shall not litter on 

Student is subject up to 10 
days suspension, depending 
on the severity of the 
offense. Student is subject to 
further action from the 
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school property or at school event.   
Any act that is potentially 
endangering to the health, welfare, or 
safety of others, or disrupts the 
educational process makes the 
student subject to suspension or 
expulsion. 

ESPIRITU Schools 
Discipline Board. 
Appropriate law 
enforcement agency may be 
notified. Restitution or 
suitable arrangements for 
restitution to school will be 
made prior to returning to 
the school. 

Repeated Violations of 
Level 1 and 2 offenses.  
 
 
 
 
 
 
 
 

Two or more offenses that disrupt the 
educational process.  This may 
include any or all of the violations 
listed, tardiness, and any other 
misbehavior that may not be listed, 
but that hinder the educational 
process. 

Student is subject up to 10 
days suspension, depending 
on the severity of the 
offense. Student is subject to 
further action from the 
ESPIRITU Schools 
Discipline Board. 

 
 

 
Electronic Devices 

In order to prevent disruption of the learning environment or educational process, possession 
or uses of all electronic devices are not allowed during school hours 8:00 am- 3:00pm. This 
includes, but is not limited to, cell phones, all radios, recorder/players, iPods, PSP’s, and 
laser pointers. If a student and his/her parent(s)/guardian(s) decide it is important for their 
child to bring these devices to school, please remember: The school is NOT responsible for 
the loss/theft of any electronic devices. Students will bring these items to school at their own 
risk. 
 
Students who violate this policy shall be subjected to established disciplinary measures. 
 
First offense: The electronic device is confiscated and turned into the Assistant School 
Leader.  The student may pick it up after school.  After the first offense: The electronic 
device is turned into the Dean, the student’s parents or guardian may pick up the device from 
the office after showing proof of ownership.  
 

Athletics  

Pass to Play Policy 

ESPIRITU Schools believe that physical activity is an integral part in stimulating a student's 
morale and confidence, so that they may achieve higher academic gains.  Although 
extracurricular sports are important, it is equally, if not more important, for students to take 
ownership of their studies.  Students participating in sports have a greater responsibility to 
ensure that all parts of the 3 circles are equally important.  The Pass-to-Play ensures that 
students embrace this responsibility and truly embody the term student-athlete. 
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Not having a valid Pass-to-Play affects all students involved in extracurricular sports, 
equally, in all classes. The student will be ineligible to participate on game days until the 
failing grade or grades have been improved to passing levels. Refer to the Athletic Handbook 
for further information concerning athletes.   

*Other eligibility requirements will be according to the AIA and CAA regulations.  
 

Parent Compact 

Parent Compact 
 

ESPIRITU Schools and the parents of the students participating in activities, services, and 
programs funded by Title I, Part A of the Elementary and Secondary Education Act (ESEA) 
(participating children), agree that this compact outlines how the parents, the entire school 
staff, and the students will share the responsibility for improved student academic 
achievement and the means by which the school and parents will build and develop a 
partnership that will help children achieve the State’s high standards. 
 
This school-parent compact is in effect during school year 2019-2020. 
 

School Responsibilities 
ESPIRITU Schools will: 

1. Provide high-quality curriculum and instruction in a supportive and effective learning 
environment that enables the participating children to meet the state’s student 
academic achievement standards as follows: 

All students will experience success with a curriculum that meets the Arizona College 
and Career Readiness Standards based on data driven decision making.  Students are 
progress monitored and benchmarked to measure growth in mathematics, reading, 
writing, and science. School leadership and teachers work with the students to set 
reasonable goals that can be achieved in a prescribed level of time. 
 
Student progress is measured and rewarded. In addition, components of servant 
leadership character education have been built into the daily classroom activities as 
well as bi-monthly student spirit building assemblies.  ESPIRITU Schools’ ultimate 
mission is to ensure academic excellence and form the next generation of leaders who 
will change their communities and the world.   
 
ESPIRITU Schools holds parent-teacher and student-led conferences during which 
this compact will be discussed as it relates to the individual child’s achievement. 
 
Conferences are held three to four times per year; once to twice in the fall semester 
and once to twice in the spring semester. 

2. Provide parents with frequent reports on their child’s progress. 

ESPIRITU Schools will provide parents with progress reports at the end of each 
quarter, parent-teacher conference opportunities at the end of each quarter, as well as 
provide access to student’s grades on PowerSchool Parent and Student Portal, an 
online grading system. If at any time a parent would like to request a meeting with 
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the teacher or principal to discuss progress, the parent should contact the office to 
schedule a meeting. 

3. Provide parents reasonable access to staff. 

All staff is required to be on campus from 7:30 AM to 4:00 PM, at which time staff is 
available to consult with parents from 7:30 AM to 7:50 AM and from 3:05 PM to 
4:00 PM by appointment.  
 
Parents are able to access the staff the following ways: 

• Calling the front office to leave a message for the teacher/school leader to 
call them back 

• Scheduling a meeting with the teacher and/or school leader before or after 
school 

• E-mailing the teacher/School Leader 
• Sending a note with their child to give to the teacher 
• Leave a voicemail with the teacher/School Leader 
• Parent-Teacher Conferences 

 
4. Provide parents opportunities to volunteer and participate in their child’s class, and to 

observe classroom activities, as follows: 
 

• Serve on the Parent “Board of Service” 
• Volunteer at school events 
• Fundraisers 
• Chaperone field trips 

Parent Responsibilities 
• Review grades on Family Link   
• Monitor attendance 
• Make sure that homework is completed 
• Participate, as appropriate, in decisions relating to child’s education 
• Promote positive use of child’s extracurricular time 
• Attend conferences  
• Review ESPIRITU Schools Handbook 
• Ensure all tutoring sessions are attended 
• Notify the front office of absences  
• School dress code (uniform and free dress) is followed 
• Pay for any lost school items (not limited to calculators and books) 

Student Responsibilities 
• Complete homework every day and ask for help when needed 
• Arrive at school each day prepared and on time 
• Give parent(s) or guardian all notices and information given by the school 
• Check Family Link  
• Pass courses 
• Attend tutoring and Saturday school  
• Participate in 1 service learning project each year (4-6th grades) 
• Contribute to class 
• Resolve conflict appropriately 
• Show respect consistently 
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• Be in complete uniform  
• Maintain school property 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
ESPIRITU Schools Family Handbook Signature page 
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Thank you for taking the time to read the ESPIRITU Schools Family Handbook. If you have 
any questions or comments about this Handbook, please contact the front office.  
 
Please sign and return this Signature Page to the front office.  
 
Copy of this Handbook may be purchased for $5.00 from the school office, or you can view a 
free copy online at www.espiritu.org. 
  
We agree to abide by the guidelines and procedures outlined in the ESPIRITU Schools 
Family Handbook.  
 
 
Student Name _________________________ Grade:_______ 

 
Student Name _________________________ Grade:_______        

 
Student Name _________________________ Grade:______ 

 
 
Parent's Signature: _____________________ Date: ____________ 
 
Parent's Signature: _____________________ Date: ____________ 
 
Student's Signature: _____________________ Date: ____________ 
 
Student's Signature: _____________________ Date: ____________ 
 
Student's Signature: _____________________ Date: ____________ 
  
(If more than one ESPIRITU Schools student in family)  
 

 
 
 
 
 
 
 
 
 
 
Prudence-Temperance-Justice-Fortitude ׀ Faith-Hope-Charity 
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